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2 | Browser Window

Options for Legend/Layer States appear in the left bar. These options are plan specific and may change from floor to floor or 
building to building based on what is available in the current drawing.  Use the Menu Bar tools to zoom or pan to see specific 
rooms or areas with the legend/layer state features turned on (Figure 2).

Assets: An asset is a piece of equipment, furniture, data outlet, 
or anything associated with a room or employee that requires 
tracking.

Rooms & Thematics: Select a room label and toggle between 
real-time colored plans (thematics) based on pre-selected 
criteria such as occupancy and organization (cost centers).

Zones: Real-time colored plans (thematics) based on zone 
information, including which rooms are served by an Air 
Handling Unit or Med Gas zone valve (i.e. areas affected by a 
shutdown). 

Layer State Options: 
click plus to drill-down; 
click a checkbox to see 
specific layer options 
for the current plan  

Browser Window Components
The Browser Window consists of a Plan Window, Menu Bar and a series of flyout menus for Navigation, Legends (layers), 
Queries, and Reports (Figure 1).
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Navigation Flyout

Plan Window
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Figure 1.

Figure 2.

Query 
Flyout 

Crystal 
Reports 

Report Flyout

Note: To keep a flyout 
menu open, click the Pin 
icon. To close, click the X.

Plans: Real-time plans for each discipline, including life safety plans.
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Clear Highlight Layers: clears 
thematic colors

Highlight Results: thematic 
based on query selection

Zoom Full Extent: fits entire 
plan on screen.

Zoom Window: draw box 
around area to zoom in

Zoom Out: centers and zooms 
based on user input; mouse 
click determines center of 
zoom

Pan: moves plan around without changing 
zoom

Select:  Ctrl + Shift click to select 
room for more data

Print: opens print 
settings

Use the navigation bar Select, Pan, Zoom and Print (Figure 4).

Use navigation flyout menus to switch between Sites, Buildings and Floors (Figure 3).
Navigation Flyout

Navigation Menu Bar

Figure 3.

Figure 4.

Site Building Floor

Note: Tab displays 
current selection 
for Site, Building 
and Floor.

Erase:  click to clear current selection 
(removes highlighting)

Zoom In: center and zooms
based on user input; window
specific area for more control



iv | Plan Window

Plan Window

Room Name/Number: data only appears when the plan is 
zoomed in; to see room information when zoomed out, hover 
over the room for a Tool Tip.

Use the tools from the Navigation Bar  to pan, zoom, or select rooms in the Plan Window (Figure 5).

Printing Plans
Use the Print command to capture the current screen view. Zoom and/or pan to arrange 
the plan accordingly.  Choose Print from the Menu Bar. Click checkboxes on and off as 
necessary. Click Generate to open new browser window with image (Figure 6).

Legend: check Legend when 
printing Thematics, such as cost 
centers.

North arrow: check or uncheck.

Figure 5.

Figure 6.

Documents: right click a room to view 
available documents; click document 
name to open in new window.

Show Title: check to show title; 
add title describing current view.

Generate: click to open new 
browser window with image. Use 
the browser print settings for final 
print.

Room Report:   
Ctrl + Shift click 
to select room for 
popup report

Asset Report:   
click to see asset 
details for selected 
room
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Query data about the rooms, organizational structure 
or assets of a site, building, or floor.

Example: Let’s say we want to find all rooms with an area 
greater than 150 SF (Figures 7-9).

Step 1.	 Choose [Click here to add new condition] and choose 
Room from the Table pull-down.

Step 2.	 Choose Room Area from the Field pull-down.

Step 3.	 Choose Is Greater Than from the Operator pull-down.

Step 4.	 Click [enter value] and type 150  in the Text box. 

Step 5.	 Click Query to see results. The results will appear in the 
Reports Box at the bottom of the screen. See Reports 
Flyout Menu for more info.

Since we have multiple sites for this example, our query returns 
records from all of the sites.  Perhaps we’re looking for data 
from a particular site. Let’s include some additional critieria in 
our query.

Step 6.	 Click the Query flyout. Choose [Click here to add new 
condition] Choose Building and Building Name from 
the pull-downs. Click [select value] and choose St. 
Nicholas Hospital. Click [Apply selection]. 

	
Step 7.	 Click Query to refresh results.

Continue to add criteria (repeating Step 6) until you achieve 
desired search results. To change your boolean settings, click 
all and change to achieve desired results.

Step 8.	 Click Save to keep query conditions. Save file. To 
reopen query, click Select and browse for saved XML 
file. Click Open to view results.

Select Field: shows available 
choices based on table (Step 2)

Operator Pull-down: shows available 
operators based on Field pull-down
(Step 3)

Select Table: shows available table 
choices (Step 1)

Query Flyout

Custom Search

Use the query flyout menu to “ask the database a 
question”. Queries retrieve data from one or more tables 
and display the results in a datasheet or view.

Figures 7-9.

Query: shows results (Steps 5, 7)

Query Conditions: add multiple 
conditions; check or uncheck 
box to include condition; 
change operator to vary results 
(Step 6).

Reset: clears query conditions.

Save Query: saves frequently 
used queries (Step 8)
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After sumbitting a query, the Report Menu appears at the bottom of the browser window (Figure 10).
Report Flyout

Highlight Results: click room 
number link to highlight room 
on plan, click the floor link 
to highlight all of the current 
results for that floor

Page size: change page size to 
view more results at one time

Pages: click page numbers or 
arrows to see previous/next pages 

Export: export query data to 
Excel or CSV format

Room Highlight: adds layer 
and highlights query results on 
plan

Reports Flyout: query results 
appear at bottom of browser 
window

Figure 10.

Highlight Results: click to highlight 
all rooms on current floor that meet 
selected criteria
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Click Crystal Reports flyout menu to open the Crystal Report Viewer window. Drill down 
(click the plus sign) to view the numerous real-time static reports included, or view your 
own custom reports.  Find reports for rooms; cost centers; vacancies; floor, building, or site 
area totals; and more. Double-click a file to load the report (Figure 14). 

All reports will automatically reflect the most current data.  Browse, print, or export data 
to a PDF or Excel file (Figure 15).

Crystal Reports Flyout

Flyout Menu: displays all 
reports; drill down through
categories (click plus sign)

Report Window: displays current report
Show/Hide Group Tree: 
toggle  to use drill down 
feature

Print

Export

Figure 14.

Navigate Data: 
Quickly find entries by 
using the drill down 
feature. Click the 
group or category 
on the left and 
the related data 
appears on the right, 
highlighting the entry.

Figure 15.




